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CBEICHNA O COLMANBHBIX JIBrOTax;

CNELMANbHOCTD;

3aHMMaemasi JI0JKHOCTb,

HAIMYUE CYy IUMOCTEN;

aJIpeEC MECTa »KUTEbCTBA,

JOMAITHHH TeedoH;

MECTO pabOThl MK YUEObl YWICHOB CEMbU;

COAEPIKAHUE TPYIOBOTO AOTOBOPA,

COACPIKAHUE JEKIapaLMy, NOAABAEMONA B HAJIOTOBYIO UHCIEKLUIO;

MO/UTUHHUKU W KOTIMY TIPUKA30B 110 JIMUHOMY COCTaBY,

JUUHbIC ea U TPYAOBbIC KHHKKU COTPYAHUKOB;

OCHOBAHUSI K TIPUKA3aM 110 JITYHOMY COCTaBY;

aena, COAepIKane MaTePUaTbl MO MOBBILIEHHIO KBATH(MKALIWHN W TIEPENOATOTOBKE
COTPY/AHUKOB, UX aTTECTALMHU, CJIy>KEOHBIM PACcCiIeIOBAHUSM,

KOTTAW OTYETOB, HAMPABIAEMBIE B OPTaHbl CTATUCTHKH,

PE3yNbTaThl MEAULIMHCKOrO 00CAEA0BAaHUA HA OPEAMET POAHOCTH K OCYLIECTBICHUIO
TPYZIOBBIX OOSA3aHHOCTEH;

¢doTorpaduu U UHbIC CBEACHUA, OTHOCALLMECA K NEPCOHANbHBIM JAHHBIM PAOOTHUKA.
2.4. JlaHHbIe JOKYMEHTBHI SIBJISIFOTCS KOH(DUIEHUMAIBHBIMU, XOTSI, YUYWTbIBAsA MX
MacCOBOCTb M €AMHOE MeCTO O0pabOoTKM U XpaHEHUsA, COOTBETCTBYIOWMHA rpud
OrpaHUUYEHMs] Ha HUX HE CTaBUTCS. PekuM KOH(OUIEHIMABHOCTH MEePCOHAJIbHBIX
JaHHBIX CHUMAETCA B Cy4asx 00e3TMUNWBAHUA WIN TTO UCTEUEHUH 75-JIETHETO CpOKa
XPaHEHUA, €CAU UHOE HE ONPEACICHO 3AKOHOM.

1II. OGa3anHoCcTH padoToaaTe 1A

3.1. B uenax obecneueHus npaB U cBOOOI Y€IOBEKAa U rpakaaHdHa padoTomaTenb U
€ro MpeACTaBUTENN NPU 00paldOTKE MNEPCOHAILHBIX AAaHHbIX PadOTHHUKA OO0sI3aHbI
cobmoaate cienyoiye oomwe TpeboBaH!S

3.1.1. OOpabGoTka mNepPCOHAbHBIX JAHHBLIX PAOOTHHUKA MOXET OCYIIECTBIATHCS
WCKITIOUNTENTBHO B LENAX O0ECTIEHEHNH COONMOAEHNA 3aKOHOB W WHBIX HOPMATHBHBIX
[paBOBbIX AKTOB, COACHCTBMA pPabOTHUKAM B TPYAOYCTPOWCTBE, OOYyYE€HUU M
TIPOABWKEHHH TO Ciyk0e, odecriedeHna JaWIHOW Oe30TIaCHOCTH  pabOTHHKOB,
KOHTPOJIA KOJMYECTBA M KA4YeCTBa BbHINOAHAEMOW paloThl U odecneueHus
COXPaHHOCTH UMY LIIECTBA,

3.1.2. [lpu onpeaeneHuu o0bemMa U COAEP:KaAHMA 00padaTbIBACMbIX MEPCOHANbHBIX
JaHHbIX padoTHUMKa padoToaaTeNs JOMKEH PYKOBOACTBOBAThCA KoHCTUTYUMER
Poccwiickoit ®enepayn, Tpynoeeim Kogekcom u WHBIMK (penepambHBIMA 3aKOHAMH,
3.1.3. Bce nepcoHanbHble AaHHbie PabOTHHKA CJEAYET MOJyyaTh Y HEro camoro.
Ecmu nepconanbHBle naHHBIE pabOTHWKA BO3MOXKHO TIOJYUWTH TOJNBKO V TPETHEH
CTOPOHbI, TO pa0OTHUK AODKEH ObITh YBEAOMACH 00 3TOM 3apaHEe M OT HErO JOJHKHO
OBITH TIONYUEHO TIMCBMEHHOE corlache. PaboTomaTenb HOmKeH COOONTE PabOTHUKY
0 Lenax, MpeanojaraéMblX MCTOYHMKAX M CIOCO0AaX MNOAYYEHMs NEPCOHANbHBIX
JAaHHBIX, a4 TAKXKC O XapPaKTCPC NOLJICKALIHUX TMOJIYYCHHKD NCPCOHAJIbHBIX JAdHHbBIX H
TIOCTIENCTBUAX OTKa3a paOOTHUKA JaTh MACBMEHHOE COTJIACHE Ha WX MOJyUEHHE,



3.1.4. PabGoromarenp He WMEET TMpaBa Moay4aTb W oOpabaTeiBaTh TIEPCOHANBHBIE
AaHHble pPabOTHUKA O €ro MNOJUTUYECKUX, PEIUCUO3HBIX W WHbIX YOCKACHUAX U
YaCTHOM XW3HHU. B ciyyasx, HEMOCPEACTBEHHO CBS3aHHBIX C BOMPOCAMH TPYAOBBIX
OTHOIIIEHWH, B COOTBETCTBUM cO cTaTheit 24 Koncrutyumn Poccwiickoit denepaunn
paboronarens BIpaBe MoOJdyuyaTb M O0OpalaThiBaTh JIaHHBIE O YACTHOW >KHU3HH
paboTHHMKA TOJIBKO € €r0 MMCBMEHHOTO COTJIacHs;

3.1.5. Paboronatesnb HE MMEET MpaBa MOONy4yaTb W 00padaTbiBaTh MEPCOHANBHLIC
JaHHbIe PAbOTHWKA O €r0 WIEHCTBE B OOWIECTBEHHBIX OOBEAMHEHWAX WIH €T0
Opo)COIO3HON  AEATENBHOCTH, 338 MUCKAOUECHUEM CJIY4aeB, NOPEAYCMOTPEHHbIX
(penepanbHbIM 3aKOHOM;

3.1.6. [lpu npuHATHM peLUCHUi, 3aTparuMBalOLUKMX MHTEpeChl  pabOTHHMKA,
paboToaarenib HE MMEET MpaBa OCHOBBIBATHCS HA MEPCOHAJIBHBIX JAHHBIX PabOTHHKA,
TIOJTyYE€HHBIX UCKITFOUUTETHHO B PE3YJIbTATE HX aBTOMATU3NPOBAaHHON 00paboTKM Wt
3JIEKTPOHHOTO MOJIYUYEHMS

3.1.7. 3amwnrta mNepCOHANBHBIX MJaHHBIX PaOOTHWKA OT HEMpPaBOMEPHOTO WX
KCNOJb30BAHUA WJIM YTPaThl AOMKHA ObITh o0ecneucHa pabOToAATENEM 3a CUET €ro
CPEICTB B TIOPAIKE, YCTAHOBJICHHOM (pemepaibHbIM 3aKOHOM;

3.1.8. PabOTHUKU M UX NPESACTABUTEAU AOKHbBL ObITh O3HAKOMJICHbI MOA PACIUCKY €
JIOKYMEHTAMH OpraHusaluy,  YCTaHaBJIUBAKILIUMU nopsiiok  00paboOTKH
NEPCOHANbHLIX AAHHbIX PA0OTHUKOB, a Takke 00 UX mpaBax U 00A3aHHOCTAX B HTOMH
obnacru;

3.1.9. PabOTHUKH He AODKHBI OTKA3bIBATHCA OT CBOMX MPaB Ha COXPAHEHWE W 3aIOUTy
TaAHBbIL.

IV. I1paBa u 0043aHHOCTU PaOOTHUKA B 00JaCTH 3aALIUThI €F0 NEPCOHAAbHBIX JAHHBIX

4.1. PaboTHuUK 00s3aH:

4.1.1 [TlepenaBarb paboToaaTeNt0 WM €ro MNPeACTaBUTEI  JOCTOBEPHbIE,
JOKYMEHTUPOBAHHBIE TEPCOHANBHBIE JaHHBIE, COCTaB KOTOPBIX YCTaHOBIEH
TpynosbM koaexkcom PO;

4.1.2.CBoeBpeMeHHO coo0maTh paboromaTento 00 W3MEHEHHH CBOWX MEPCOHABHBIX
AAHHbIX.

4.2. PaboTHWK B UeNAX OO0ECTICYEHWS 3alWTBl CBOWX TIEPCOHANBHBIX JaHHBIX,
XpaHAlWuUxca y padoToaarenn, UMEET NpaBo Ha:

42.1. TlonHyro WH(POPMALIMIO O CBOMX MEPCOHAJILHBIX AAHHBIX W 00padOTKe ITHX
AAHHbIX;

422 CBoboaHbll OecriaTHBIM AOCTYN K CBOMM MEPCOHAJIbHBIM JAaHHBIM, BKJIHOUas
TpaBO Ha TIOMyYEeHWE KOMHWH JFOOOW 3ammcH, coaeprkalmei TepCOHaNbHBIE JTaHHBIC
paboTHHKa, 32 UCKJIFOUEHUEM CJIyUaeB, MPEAY CMOTPEHHBIX 3aKOHOAATENILCTBOM Pd;
4.2.3. OmnpenencHrie CBOWMX TNPEACTaBUTENEH IS 3alUThl CBOW TpeOoBaHHWA 00
HUCKIIIOUEHUM WM UCOPABACHUUA HEBEPHBIX WM HEMOJHbIX NEPCOHANLHBIX AAHHbIX, &
TaK)Ke TaHHBIX, 00pabOTaHHBIX C HapyLIeHHeM TpeboBaHHH Tpya0BOTO KOIEKca.
4.2.4. Ilpu otkasze padoToaaTeas UCKIOUUTh WM UCIPABUTh NEPCOHANbHBIC JAHHBIC
paboOTHHKA OH HWMEET MPaBO 3asABUThH B MHCbMEHHOMN (hopMe paboToaaTeNlo O CBOEM
HECOTJIACMM  C  COOTBETCTBYIOLIMIM O0OOCHOBaHWEM  TaKOTO  HECOTJACHA.
[lepcoHalibHbIE JaHHBIE OLEHOYHOTO XapakTepa pabOTHUK UMEET



TIPaBO JOTIONHUTE 3aSBJICHUEM, BBIPAYKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHS,
4.2.5. Tpebosanue 00 u3BELWEHUM PA0OTOAATENEM BCEX JIUL, KOTOPLIM paHee ObLAU
COOOI11IEHbl HEBEPHBIE WJIM HEMOJIHbIE MEPCOHAJbHbIE AaHHbIE PabOTHUKA, 000 BCEX
TIPON3BEACHHBIX B HUX MCKITFOUEHUSX, NCTTPABNCHUAX W JOTIOTHEHNS;

4.2.6. OGxanoBaHue B cyjae JOOBIX HEMPABOMEPHBIX AEHCTBUA MM Oe3aeiicTBus
paboToaarens ipu 0OpadOTKE U 3alINTE €ro MEPCOHATBHBIX JAHHBIX.

V. C6op, 006paboTKa 1 XpaHEHHE TIEPCOHABHBIX TaHHBIX

5.1. Tloayuenue, oOpaboTka, XpaHEeHHE H JIKOOOE JPYroe HCNojib30BaHHE
NEPCOHANbHbIX AAHHBIX PAOOTHUKA MOKET OCYLUECTBIAATHCA UCKIHOUUTENBHO B LIENIAX
obecrieyeHusi COOJIKOAEHUSI 3aKOHOB WM HWHBIX HOPMATHUBHBIX [PABOBLIX AaKTOB,
comeicTBus pabOTHUKAM B TPYIOYCTpPOHCTBe, OOYUEHUH, MPOABWKEHHH IO padoTe,
o0ecneueHusi JIMUHON 0€30MacHOCTH PabOTHMKA, KOHTPOJS KAyeCTBa BbIMOJHIEMOM
paboThl, OUEPEAHOCTH NMPEAOCTABIEHHS €KETOIHOTO OTIYCKA, YCTAaHOBJICHUS pa3Mepa
3apabOTHOM MAThL.

5.2. TlepconambHbie maHHBIE pabOTHWKA CJEOYeT TOay4aTb Y HETro Ccamoro.
[Ipeacrasurens paboroaarens (COCUMANBHO YMOJHOMOUYEHHOE MUO) MPUHUMAET OT
NMPUHUMAEMOTO Ha padoTy pabOTHMKA JOKYMEHTBI, MPOBEPSET MOJHOTY MX
3a00/HEHUMS U MNPaBUIbHOCTb YKAa3blBACMbIX CBEACHUM B COOTBETCTBUU C
NPeAOCTaBJIEHHBIMU  IOKYMEHTaMU. ECIM  nepcoHasbHblE JlaHHblE pabOTHUKA
BO3MOYKHO TIONYYHUTH TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK AOKEH OBITH
yBEAOMJICH 00 3TOM 3apaHee U OT HEro JODKHO OblTb MOAYUYEHO NUCBMEHHOE
comtacue. PaboTtomarens DOMMKEH COOOMWUTH PabOTHUKY O LENSAX, MPEarofaracMbIx
HCTOYHUKAX M CcOocobax MNOJAy4eHUs MEPCOHAIbHBIX [JAHHbIX, a TaKKe O
MOCJIEACTBUSIX OTKa3a pabOTHHUKA 1aTh MMCbMEHHOE COTJIacHe Ha UX MOJyYeHUe.

5.3. Pabotoagarenr He uUMEET NpaBa noay4YaTb M 0OpadaThiBaTh MEPCOHAIbHLIE
JlaHHbIE PabOTHUKA O €ro MOJMTHUYECKHUX, PEJIMTHO3HBIX M HHBIX YOSKISHUSAX M
YACTHOW KU3HU. B cnyvasx, HEMOCPEACTBEHHO CBS3aHHBIX C BOMPOCAMH TPYIOBBIX
OTHOLLIEHHWH, B COOTBETCTBUM CO CT. 24 KoHctutyuuu P® Paborogarens Bnpaee
royyyats W 00pabaTbiBaTh HAHHBIE O YAaCTHOW JKW3HW PabOTHWKA TOJBKO C €T0
coruacus.

5.4. PabGotomatens He WMeeT TipaBa ToOJyudaTb W 00pabaTeiBaTh TIEPCOHAIBHBIC
AaHHble pabOTHMKA O €ro UYJCHCTBE B OOLICCTBCHHBIX OOBEAMHECHUAX M €ro
NpocorO3HON  AEATENBHOCTH, 3a MCKJIIOUEHHUEM Clly4yaeB, [MPETyCMOTPEHHBIX
denepanbHbIM 3aKOHOM.

5.5. Ilpy M3MeHEeHUH NMEePCOHAJIbHBIX JAHHBIX PAOOTHUK YBEIOMIISIET padoToaareis o
TAKWX N3MEHEHNAX B PA3yMHBIH CPOK.

5.6. JlnyHble Aena U JMUHBIE KAPTOUYKM PAOOTHUKOB XPAHATCS B OyMa)KHOM BHJIE B
ramkax, HaXomATCA B crneunansbHOM ImKady, oOecreunBaromnM 3alMUATy  OT
HECAHKLUMOHUPOBAHHOIO AOCTYNA.

5.7. TlepcoHanbHbIE NaHHBIE PAOOTHHWKOB MOTYT TaKKe€ XPaHWUTBCA B AJIEKTPOHHOM
BUAC HA JIOKAAbHO! KOMNBLIOTEPHOU ceTu. JloCTyn K 3JAEKTPOHHBIM 0a3aM JaHHbIX,
Co/ep>KalllUM TEPCOHAJIbHbIE JIaHHble PaOOTHUKOB, OOECNEUMBAETCS CUCTEMOM
TTapoJIei.



5.8. Tlocne yBomsHeHWS pabOTHWKA B JIMYHOE AENO BHOCATCA COOTBETCTBYIOIIHE
JNOKYMEHTbI (3adBJicHUEC pabOTHUKA O PACTOPKEHUU TPYAOBOrO AOrOBOpPa, KOMMA
npukasza 00 YBOJILHEHUH ), JIEJI0 NMEPEAAETCs Ha XPaHEHHE,

V1. JlocTyn K nepCcOHabHBIM JJAHHbIM

6.1. BHYTpeHHUI JOCTYN K NEPCOHANbHBIM JAHHBIM PAOOTHUKA UMEIOT:

OUPEKTOP;

COTpPYAHUKHU KaAPOBOit ¢y KObI;

COTPYAHUKHK OYXraJITEpHH - K TEM JAHHBIM, KOTOPbIE HEOOXOHUMBI J1JISl BbIMOJIHEHHSI
KOHKPETHbIX (py HKLMIA;

6.2. Jlpyrue opraHu3aumu.

CBegeHns o padoTalomieM WM YK€ YBOJEHHOM COTPYOHWKE MOTYT OBITh
NPeAOCTaBJIEHbl JIPYrOW  OpPraHu3alyMy TOJBKO C MUCBMEHHOrO 3amnpoca Ha OJaHke
OpTaHW3aliN C TIPUIIOKEHWEM KOTTHH 3asBIeHNS paboTHHKA.

6.3. POACTBEHHUKU U UNEHBL CEMEMA.

[TepcoHanbHbIE JaHHBIE COTPYAHWKA MOTYT OBbITh TIPEIOCTABIEHBI POACTBEHHHWKAM
WA YIE€HAM €r0 CEMbU TOJbKO C MUCbMEHHOrO pa3peLIeHUa CaMoro coTpyaHuka. B
ciyyae pa3poja ObiBLIAs cynpyra (Cynpyr) MMEIOT MpaBo 00PaTUTLCS B OPraHU3aLvI0
C NUCbMEHHBIM 3ampocoM O pa3mepe 3apaloTHON  mnaTbhl COTPYAHMKA O€3 ero
cornacusi (YK PD).

VIL. [lepeaaua nepcoHanbHbIX AaHHbIX pa0OTHUKA

7.1. Ilpu nepenaye NEPCOHANbHBbIX JAHHbIX Pa0OTHUKA padoToaaTeb AOKEH
co0JIr0aTh Clieyroue TpedoBaHus

He coobiuath nepcoHaibHbie JaHHbIE pAOOTHUKA TPETbEH CTOPOHE 0€3 MUCbMEHHOTO
coryiacusi pabOTHHMKA, 32 MCKIIFOUEHUEM CIIy4aeB, KOTAa 3TO HEOOXOAMMO B LEJSAX
TIPEOYNPEKACHUA YTPO3bl JKW3HW W 3J0POBBIO pabOTHWKA, a Takke B Clydasx,
YCTAHOBJIEHHbIX (heiepaibHbIM 3aKOHOM,

He coobmate mepcoHanbHBIE JaHHBIE pa0OTHWKA B KOMMEPUECKMX LEendax 0e3 €ro
[UCBMEHHOTO COracus;

[TpenynipeauTd UL, TIONYYAIOUIUX MePCOHAbHBIE JaHHBIE PA0OTHHKA O TOM, UTO 3TH
AAHHbIC MOTYT ObITb UCMOAb30BaHbI JULIb B UEAAX, AN KOTOPbIX OHU COOOLLEHLI, U
TpeOOBaTh OT ATUX JIMI| MOATBEPKAEHHS TOr0, YTO 3TO MpaBWio coOmoaeHo. Jluua,
OOJYYAIOLUME [EPCOHAAbHBIE JAHHbIE PAa0OTHUKA, 00f3aHbl COOMOAATL PEHKUM
CEKPETHOCTH (KOH(pHAEHUMATLHOCTH). JlaHHOE MOJIOXKEHHE HE PacMpOCTpaHseTcs Ha
OOMEeH TiepcOoHaNbHBIMM JAHHBIMA PAabOTHWKOB B TOPAOKE, YCTaHOBJICHHOM
(enepanbHbBIMU 3aKOHAMM;

PaszpemaTe OOCTYyNm K TEPCOHANIBHBIM OAHHBIM PAaOOTHWKOB TONBKO CMELHANIBHO
YNOJAHOMOYEHHBIM JULAM, MPU 3TOM YKA3aHHbIC JMUA J0DKHbI UMETh MpPaBO
TONy4aTh TOJNBKO T€ TIEPCOHANbHBIE JaHHbIE pa0OTHHKA, KOTOPbIE HEOOXOONMBI 114
BbIMOJHEHUS KOHKPETHBIX Py HKLIMA;

KonupoBath U Jenath BbINMUCKU MEPCOHATbHBIX JAHHbIX Pa0OTHHUKA pa3pellaeTcs
WCKITIOUNTENTBHO B CIY/KEOHBIX LENAX TO THCBMEHHOMY 3ampocy C pa3perueHus
['eHepasIbHOro INPEKTOpPa;



He 3anpammBaTte WH)OPMALIHIO 0 COCTOSHWH 3I0POBbA padOTHWKA, 32 UCKITIOUSHHEM
TE€X CBCACHUMN, KOTOPbHIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBIMOJHCHMA
pabOTHUKOM TPYA0BOH PyHKIMHU;

INepemaBaTe TIepCOHANBHBIE MaHHBIE PAOOTHWKA TPEACTABUTENAM pabOTHWKOB B
MOpsA/IKe, YCTAHOBJIEHHOM TPYy/IOBbIM KOJIEKCOM, U OTPAHUUMBATH 3TY MH(POpMaLMIO
TOJBKO TEMH TEPCOHAIBHBIMA JTAHHBIMH PaOOTHWKA, KOTOpPble HEOOXOIHWMBI JUTS
BbINOJIHEH YKa3aHHbIMU NPEACTABUTENAMU UX (PYHKLIMH.

VIII. OTBETCTBEHHOCTD 3a HAPYLUCHUE HOPM, PErYAUPYIOLUUX 00palOoTKY M 3aLUUTY
NEPCOHAJIbHBIX JAHHbIX pa6OTHl/lKa

8.1. 3ammra npaB pPadOTHUKA, YCTAHOBJIEHHbIX HacTosiuM [lonokeHueMm u
3aKOHOAATENBCTBOM PocchiickoN denepaunn, OCYIIECTBIAETCA CYIOM, B LENAX
MPEeCeUeHUs HEMPABOMEPHOTO MCIMOJIb30BAHUS TMEPCOHAJbHBIX JAHHbIX PA0OTHUKA,
BOCCTAHOBJICHUA HApYIIEHHBIX TIPaB W BO3MEIIEHUA TPUUWHEHHOTO yuepda, B TOM
UUCIE MOPAJILHOIO Bpeaa.

8.2. Jlntia, BUHOBHBIE B HAPYIIEHWH HOPM, PETYJIUPYIOMNX MONyUeHHe, 0OpaboTKy H
34UIMTY  NEPCOHANbHBIX  JaHHbIX  Pa0OTHMKA, HECYT  AUMCLMILIMHAPHYIO,
a/IMMHUCTPATUBHYK), TPaKIaHCKO-ITPABOBYKD HJIM YTIOJIOBHYIO OTBETCTBEHHOCTb B
COOTBETCTBUU € (PpeacpanbHbIMU 3aKOHAMMU.

8.3. PaborHuk, npeaocTaBuBUIMi palboTOAATENO MOIOKHBIE JAOKYMEHTbI WJIH
3aBEIOMO JIOKHBIE CBENEHUA O cebe, HeCeT OUCIMTUTMHAPHYIO OTBETCTBEHHOCTH ( B
TOM YUCIE YBOJAbHEHUE N0 M. 11 ¢1.181 TK P®D).
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